
Village Board Meeting
October 13, 2016

6:00 p.m.
Call To Order

Roll Call

Pledge Of Allegiance

Open Forum
Participants are advised that the Open Forum procedure is a privilege and should not be 
abused.  Upon completing an Open Forum request form and submitting it to the Village 

Clerk before the commencement of the meeting, participants will be recognized and given 
a chance to speak.  The time limit to speak is 3 minutes.  If deemed necessary by the 

Village Board, the matter may be referred to Village Staff or may be placed on a future 
agenda for Board consideration.

All participants are expected to exercise common courtesy and follow any rules of order 
established or announced by the Village Board and/or Mayor.  Candidates for local public 

office may not use this forum for campaign purposes. 

Reports

Board Reports

l Mayor 

l Clerk
l Attorney
l Manager
l Trustees

Items To Be Removed From Consent Agenda

Consent Agenda (Omnibus Vote)

Village Board Minutes

Board Meeting Minutes
Board to consider approving the minutes of the Village Board meeting held 
September 29, 2016. 

2016-09-29 VILLAGE BOARD MEETING MINUTES.PDF

Finance Ordinance

Finance Ordinance # 12
Total to be announced at the meeting. 

Purchase Orders

PO 11040053
Harris Computer Corporation $23,614.97 

PO 11040053.PDF

PO 11040137
Proquire LLC $33,600.00 

PO 11040137.PDF

Total Of Purchase Orders
$57,214.97 

Total Of Purchase Orders And Finance Ordinance 
Total to be announced at the meeting. 

Unfinished Business

New Business

5809 Fairview Avenue - Final Plat Of Subdivision 
Board to consider an ordinance approving a Final Plat of Subdivision request from 
Wojtek Bialy to split one lot into two lots of record in the R -3 Single Family 
Detached Residence District. 

PZC STAFF MEMO 5809 FAIRVIEW AVE.PDF

FINAL PLAT.PDF

201 And 209 E Ogden Avenue - Napleton Westmont Porsche
Board to consider an ordinance approving the following requests from Napleton 
Westmont Porsche in the B-2 General Business District:

1. Special Use Permit request to operate an automotive dealership. 
2. Zoning Code Variance request to increase the number of allowable signs. 
3. Preliminary Plat of Subdivision to consolidate two properties into one lot. 
4. Site and Landscaping Plan approval. 
5. Masonry waiver. 

MEMO ADDRESSING PZC COMMENTS.PDF

SITE PLAN.PDF

LANDSCAPING PLAN.PDF

PZC STAFF REPORT - PORSCHE.PDF

FIRE TRUCK AUTO TURN ANALYSIS.PDF

PARTS TRUCK AUTO TURN ANALYSIS.PDF

PLAT OF CONSOLIDATION.PDF

PLAT OF VACATION.PDF

PLAT OF SURVEY.PDF

Engineering Agreement - 6101 S Cass & FDHQ Stormwater Management 
Project

Board to consider an ordinance authorizing an engineering agreement with ESI 
Consultants for Design Study (Phase 1 & 2) Engineering Services for the FDHQ / 
6101 S. Cass Avenue Stormwater Management Project. 

FINAL FDHQ 6101 S CASS STORMWATER MANAGEMENT PROJECT 09212016.PDF

Engineering Agreement - Richmond & Grant Street Stormwater Management 
Project

Board to consider an ordinance authorizing an engineering agreement with Amec 
Foster Wheeler for Design Study (Phase 1) Engineering Services for the Richmond 
and Grant Street Stormwater Management Project. 

AMEC FINAL PROPOSAL RICHMOND GRANT 09302016.PDF

Water Rate Adjustment
Board to consider an ordinance amending water rates.

2016-10-13 WATER RATE COMPARISON.PDF

Deputy Liquor Commissioner
Board to consider an ordinance authorizing the hiring of a part-time employee to 
serve as the Deputy Liquor Commissioner. 

0430-DEPUTYLIQUORCOMMISSIONERJOBDESCRIPTION.PDF

DEPUTYLIQUORCOMMISSIONER.ORD. 10.13.PDF

Workplace Search Policy - New
Board to consider an ordinance adding Section 62-81 - Workplace Search Policy to 
the Personnel Code of Ordinances. 

SEC 62-81 WORKPLACE SEARCH.PDF

Miscellaneous

Executive Session
This Board may adjourn to closed session to discuss matters so permitted and may act 
upon such matters upon returning to open session. 

Adjourn

Note: Any person who has a disability requiring a reasonable accommodation to participate in the 
meeting should contact the ADA Compliance Officer, 9:00 A.M. to 5:00 P.M. Monday through 
Friday,Village of Westmont, Illinois, 60559; or telephone (630) 981-6210 voice, within a reasonable 
time before the meeting.

1.

2.

3.

4.

5.

a.

* 

Discussion Only 

6.

7.

a.

i.

Required Parliamentary Procedure 

Motion 

Documents:

b.

i.

* 

Motion 

c.

i.

MSI Annual maintenance 

Payment is included in the finance ordinance, which will 
be approved simultaneously with this purchase order. 

Purchase Order 

Yes 

Documents:

ii.

Google Apps Unlimited annual maintenance 

Approved retroactively 

Purchase Order 

Yes 

Documents:

iii.

* 

Purchase Order 

d.

* 

Motion 

8.

9.

a.

The two lots of record will be used to build one new single 
family home and add an addition to an existing single family 
home. Setbacks and bulk regulations of the zoning ordinance 
have been met. 

Planning and Zoning Commission recommended approval of the 
preliminary plat on 12/9/15, and Village Board granted approval 
of the preliminary plat on 1/7/16. Engineering review for the 
subject property is complete and staff recommends approval. 

Ordinance 

N/A 

Documents:

b.

Applicant requests to expand the existing Porsche dealership 
by combining the existing building with the building to the east 
with an addition. There will be additional service bays, improved 
circulation, and underground stormwater detention. 

Comprehensive Plan for Westmont's "Auto Mile District" 
recommends improving this section of the Ogden Ave corridor & 
making this area a more attractive environment for auto 
dealerships. The facade and streetscape will be improved as 
part of this project. 

Planning & Zoning Commission made a unanimous positive 
recommendation after listening to public comment & clarifying 
items such as curb cuts, deliveries and test driving. 
Commission made recommendations for deliveries, access, & 
site plan improvements. 

Ordinance 

Documents:

c.

We are seeking engineering services to reconfigure the existing 
detention facility at FDHQ and Beninford Lane utilizing the 
newly acquired property at 6101 S Cass Ave. Project will also 
provide detention for the future parking lot expansion of the 
FDHQ. 

We also hope to provide enough detention for future 
developments in the area to help spark economic growth. 
Request to approve the sum of $89,650.00 for Phase 1 and 2 
Design Study Engineering Services. 

Staff recommends approving the proposal in the amount of 
$89,650.00 for Design Phase 1 and 2 Engineering Services. 

Ordinance 

No 

Documents:

d.

Richmond & Grant intersection along with portions of Lebeck 
Park constantly have flooding issues. We are seeking 
engineering expertise of Amec Foster Wheeler to help provide 
solutions to mitigate the flooding in this area. 

Request to approve the sum of $144,630.09 for Phase 1 Design 
Study Engineering Services for the Village's Richmond and 
Grant Streets Stormwater Management Project. 

Staff recommends approving the proposal in the amount of 
$144,630.09 for Design Study (Phase 1) Engineering Services. 

Ordinance 

Yes 

Documents:

e.

As discussed during the budget process and at the Public 
Works Committee, to continue to provide for infrastructure 
needs, the Village must increase water rates over the next few 
years. This 1st increase of $0.92/thousand gallons will be 
effective 1/1/17. 

Future increases are currently estimated at approximately 
$0.40/thousand gallons for the next few years. While increases 
from DuPage Water commission have generally been passed 
on as they came, this is the first Village-initiated increase since 
2011. 

Staff recommends approval in accordance with the budget and 
as discussed at the Public Works Committee meeting. 

Ordinance 

Yes 

Documents:

f.

The duties of the Deputy Liquor Commissioner have traditionally 
been performed by one of the Deputy Police Chiefs. The DC 
does not have the time to allocate to this position. The 
recommendation is to hire a part-time employee for this 
position. 

This part-time employee will work less than 1,000 hours/year 
and will not be IMRF eligible. The Human Resource Director will 
advertise for this position. This individual also may assist with 
tobacco and massage licensing. 

Approve. 

Ordinance 

No 

Documents:

g.

Since 2011, IRMA, through our risk insurance assessment 
(IMAP) has recommended developing this policy for the safety 
and protection of our employees, and the protection of Village 
property and equipment. 

Village staff, through the Executive Safety Committee developed 
this policy over time, in collaboration with our Village Attorney. 

Ordinance 

Documents:
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12.
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l Attorney
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Village Board Minutes

Board Meeting Minutes
Board to consider approving the minutes of the Village Board meeting held 
September 29, 2016. 

2016-09-29 VILLAGE BOARD MEETING MINUTES.PDF

Finance Ordinance

Finance Ordinance # 12
Total to be announced at the meeting. 

Purchase Orders

PO 11040053
Harris Computer Corporation $23,614.97 

PO 11040053.PDF

PO 11040137
Proquire LLC $33,600.00 

PO 11040137.PDF

Total Of Purchase Orders
$57,214.97 

Total Of Purchase Orders And Finance Ordinance 
Total to be announced at the meeting. 
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5809 Fairview Avenue - Final Plat Of Subdivision 
Board to consider an ordinance approving a Final Plat of Subdivision request from 
Wojtek Bialy to split one lot into two lots of record in the R -3 Single Family 
Detached Residence District. 

PZC STAFF MEMO 5809 FAIRVIEW AVE.PDF

FINAL PLAT.PDF

201 And 209 E Ogden Avenue - Napleton Westmont Porsche
Board to consider an ordinance approving the following requests from Napleton 
Westmont Porsche in the B-2 General Business District:

1. Special Use Permit request to operate an automotive dealership. 
2. Zoning Code Variance request to increase the number of allowable signs. 
3. Preliminary Plat of Subdivision to consolidate two properties into one lot. 
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5. Masonry waiver. 
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Workplace Search Policy - New
Board to consider an ordinance adding Section 62-81 - Workplace Search Policy to 
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Miscellaneous

Executive Session
This Board may adjourn to closed session to discuss matters so permitted and may act 
upon such matters upon returning to open session. 
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Note: Any person who has a disability requiring a reasonable accommodation to participate in the 
meeting should contact the ADA Compliance Officer, 9:00 A.M. to 5:00 P.M. Monday through 
Friday,Village of Westmont, Illinois, 60559; or telephone (630) 981-6210 voice, within a reasonable 
time before the meeting.
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Memo 
To: Village of Westmont  

From: Napleton Porsche of Westmont – Planning and Zoning Concerns  

Date: October 6, 2016  

_________________________________________________________________ 

Napleton Westmont Porsche is writing this memo in response to the presentation made 

before the Planning and Zoning Board on September 14, 2016.  There were various issues 

brought up as a cause of concern at that meeting which we have been able to address.  They 

are listed below: 

Concern 1: When construction commences, where will the employees and current 

inventory go?  

Response 1: There will be enough parking available at the storage lot that was built at 115 

E. Ogden Avenue.   If that lot experiences overflow, those vehicles will go to our Aston 

Martin dealership which is located on Ogden just down the street in Downers Grove.  

 

Concern 2: The parts delivery truck parks on Wilmette each day to do deliveries which can 

cause safety issues for residents.  Will the site allow for a truck to flow through it? 

Response 2: The new site plan allows for the Parts Delivery truck to pull into the lot, 

unload and leave through the Wilmette exit.  This is illustrated through the provided 

engineering plans.   

 

Concern 3: The auto dealers in Westmont have the car carriers deliver inventory to a 

designated area at Ty Warner Park.  Where does Porsche have their vehicles delivered?    

Response 3:  The car carriers are already directed to Ty Warner Park and this is where all 

car deliveries are made.  We are happy to have that as a written condition, if necessary.  

 

Concern 4: Is Porsche okay with the service doors being closed at all times except when a 

car is entering or exiting the doors on the Ogden side? 

Response 4: Napleton Porsche has decided to air condition the service area; therefore this 

should alleviate concerns about the shop doors being open.   We are happy to agree to a 

condition if the village finds it necessary.  

 

The other concerns that were raised that night were all answered adequately.  These 

included items that Porsche has already addressed in regards to the Fire Department, 

Village Engineer and improvements made to Wilmette Street.   

If there are any other noteworthy issues that come up, we are happy to work them out with 

Village to ensure that the productive partnership we have had in the past continues on with 

this new project.  
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  VILLAGE OF WESTMONT 

PLANNING AND ZONING COMMISSION 

AGENDA ITEM 

MEETING DATE:   September 14, 2016 P/Z 16­021 
 

TITLE:  Napleton Westmont Porsche regarding the properties located at 201 and 209 East 

Ogden Avenue, Westmont, IL 60559 for the following: 

(A)  Special Use Permit request to operate an automotive dealership in the B­2 General 

Business District.  

(B)  Zoning Code Variance request to increase the number of allowable signs. 

(C)  Preliminary Plat of Subdivision to consolidate the properties into one lot. 

(D)  Site and Landscaping Plan approval. 

_______________________________________________________________________ 

BACKGROUND OF ITEM 

The subject lots are located on the southeast corner of East Ogden Avenue and North Wilmette 

Avenue.  201 East Ogden houses the existing Porsche dealership, and 209 East Ogden was 

formerly occupied by a Lamborghini dealership.  The applicant purchased 209 East Ogden in 

anticipation of this proposed expansion. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Zoning Map ­ 201 and 209 East Ogden Avenue 
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Aerial Map ­ 201 and 209 East Ogden Avenue 

 

The applicant has requested to expand the existing Porsche dealership at 201 East Ogden by 

combining the building with the adjacent building on 209 East Ogden.  This structure would fill 

the gap between the two buildings and create a uniform facade to Ogden Avenue.  New interior 

service bays would help to meet demand placed on the dealership as sales have increased.  The 

parking lots would be improved and combined, relocating the existing on­site stormwater 

detention at 209 East Ogden to underground facilities.  To facilitate this expansion, the two 

separate lots must be combined into one encompassing lot.   

 

Additionally, the new facilities propose three signs when only two would be permitted, and a 

variance has been requested to allow for the additional signage. 

 

ZONING ANALYSIS 

The subject properties are located in the B­2 General Business District. Properties to the east, 

west and north are similarly zoned, and properties to the south are zoned R­3 Single Family 

Detached Residence District.   To expand at this location, both a Special Use for the dealership 

and a Variance for signage are required and will be discussed in detail below. 
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Comprehensive Plan, Economic Development and Design Guidelines 

The subject property is located in the “Auto Mile District” of the Ogden Avenue Subarea within 

Westmont. The Auto Mile District includes a mix of small to medium sized developments with 

businesses providing local goods and services, restaurants, and regional automobile sales 

centers. One of the goals of the Ogden Avenue Subarea is improving the image, appearance, 

and overall attractiveness of the corridor, and specifically within the Auto Mile District the goal 

is to create a more attractive environment so customers can easily access the auto dealerships. 

The Comprehensive Plan notes that uses that do not complement auto­related services or local 

retail should be relocated. In this case, the new facilities will support the Porsche dealership in 

terms of providing better service needs for customers and helping to meet parking 

requirements for the dealership. The site is not located in a TIF district.  

 

 

 

Comprehensive Plan excerpt 
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Westmont’s Economic Development Committee recommends improving the Village’s 

streetscape appearance whenever possible. The applicant proposes street trees along the 

Ogden Avenue corridor which is an improvement staff has required for all of the recent auto 

dealership expansions, and should be a visual improvement along this corridor for years to 

come. Service areas are recommended to be located at the rear of buildings or completely 

enclosed, and this instance the service entrance is set back slightly from the front facade and 

integrated within the architecture. Landscaping is still in the process of being reviewed to 

ensure goals of screening and beautification are met while still allowing auto inventory to be 

visible from Ogden Avenue. The Comprehensive Plan Design Guidelines include “Special 

Considerations for Auto Dealerships” regarding cross access, attractive display of inventory, 

avoidance of gaudy signage and appropriate lighting.  The applicant presented this project 

proposal to the Economic Development Committee on August 3, 2016, and received a 

unanimous positive recommendation. The Comprehensive Plan Corridor Design Guidelines are 

attached for reference. 

 

 

Street View ­ 201 East Ogden Avenue ­ Porsche Dealership 

 

Street View ­ 209 East Ogden Avenue ­ Former Lamborghini Dealership 
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Special Use Request 

Appendix “A”, Section 7.03(A)(8)(d) requires all automobile dealerships in the B­2 General 

Business District receive a special use and abide by the special condition of vehicle screening. 

 

A Special Use Permit is requested for an automobile dealership at the proposed consolidated 

property created for the new construction. Although both new and used sales have occurred on 

individual parcels in the past with appropriate Village permissions, a special use permit is 

required for the new lot.   

 

Automobile dealerships in the B­2 General Business District require a special use condition 

“that there shall be compliance with an approved landscaping plan providing for the screening 

from view of vehicles awaiting service or customer pickup; or provided that there shall be 

enclosed storage of all vehicles awaiting service or customer pickup.”  

 

The applicant states that the proposed landscape improvements along the perimeter of the 

property will adequately screen any vehicles on the property for service reasons, and proposed 

landscaping will be reviewed by the Village’s consultant to ensure compliance with code 

requirements.   

 

The ​Special Use standards ​ are: 

 A proposed special use shall substantially meet the following standards in order to obtain the 

recommendation of the planning and zoning commission and approval of the board of 

trustees: 

(1)  That the establishment, maintenance or operation of the special use will not be 

detrimental to or endanger the public health, safety, morals, comfort or general welfare. 

(2)  That the special use will not be injurious to the use and enjoyment of other property in 

the immediate vicinity for the purposes already permitted, nor substantially diminish or 

impair property values within the neighborhood. 

(3)  That the establishment of the special use will not impede the normal and orderly 

development and improvement of surrounding property for uses permitted in the district. 

(4)  That adequate utilities, access ways, drainage and/or other necessary facilities have been 

or are being provided. 

(5)  That adequate measures have been or will be taken to provide ingress and egress so 

designed as to minimize traffic congestion in the public streets. 

(6)  That the special use shall in all other respects conform to the applicable regulations of the 

district in which it is located, except as such regulations may in each instance be modified by 
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the village board pursuant to the recommendation of the plan commission. 

Variance Request 

Village code for signage permits that a corner business may have 2  wall signs in addition to a 

ground sign.  As proposed, the applicant is requesting one additional ground sign to designate a 

service entrance.  The sign would be located under the canopy of the facade.  Overall signage 

for the site would not be exceeded, as 280 square feet would be permitted for ground signs, 

and both the existing and proposed sign would total 97 square feet.  

 

SITE PLAN COMMENTS 

The new facilities will combine the existing buildings and combine the separate parking lots. 

With just over 37,000 square feet, the facilities would require 62 spaces based on the required 

calculation of 1 space for every 600 square feet of floor area.  The site plan provides 

approximately 95 spaces for parking and inventory.   This would be in addition to the over 100 

spaces that were created in 2015 when the applicant purchased and improved the lot at 115 

East Ogden Avenue for employee parking and inventory storage. Although not all spaces are 

accessible to customers, the site has ample parking provided based on Village code 

requirements. 

 

Landscaping comments are noted below by the Village’s consultant.  The parkway adjacent to 

Wilmette will be improved as a part of this project and trees will be planted along Ogden 

Avenue.  Although preferred on the parkway along Ogden, the street trees will be installed on 

private property due to a limited parkway planting area. 

 

Very little new stormwater detention is required as much of the construction is replacing 

existing asphalt.  New asphalt is proposed to be installed where a detention pond currently 

exists on 209 East Ogden to maximize available parking, and the current detention along with 

any new requirements will be relocated underground. 
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Looking east along Ogden Avenue at existing facilities. 
STAFF COMMENTS 

Engineering/Public Works 

Preliminary comments on the engineering plans from the Village Engineer and the 

Village’s retained engineering consultant found no significant issues. Wilmette Avenue 

will be improved as a requirement of this project. 
 

Landscaping 

Landscape review found that improvements to tree planting locations are needed 

including trees along the southern property line.  Additionally, staff notes that 

foundation plantings will need to be added adjacent to the building, or the required 

quantity of foundation plantings should be accommodated in other existing landscaped 

areas. 
 

Fire Department 

The fire department had initial concerns for access around the building and limitations 

of combining the fire suppression systems of the two separate buildings.  The applicant 

has met with village staff and remedies to the concerns can be addressed through final 

site revisions and the general permitting process. 

 

SUMMARY 

The applicant seeks approval a signage variance, a plats of subdivision for consolidation, and 

site and landscaping plan approval in order to build a redeveloped automotive campus  in the 

B­2 General Business District. The applicant will need to continue working with staff in order to 

meet engineering and landscape requirements prior to proceeding to the Village Board.  The 

proposed use will enhance the existing Porsche dealership which significantly contributes to the 

Village’s retail tax base.  

 

_______________________________________________________________________ 



 

P/Z 16­021 

 

  

DOCUMENTS ATTACHED 

1. Copy of the public notice as published in the August 31, 2016 edition of Westmont 

Suburban Life.   

2. Staff review comments from Fire Prevention Bureau Director Larry Kaufman dated 

August 11, 2016, Village Engineer Noriel Noriega dated September 1, 2016,  and 

Engineering, Traffic and Landscape consultant James Patterson dated August 29 , 2016. 

3. Staff comments response, prepared by Intech Consultants Inc., dated September 9, 

2016. 
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4. Application for variances, special use, subdivision, and site and landscaping approval 

dated May 06, 2016.   

a. Preliminary Engineering Plan, Site Plan, and Plat of Consolidation, prepared by 

Intech Consultants Inc., dated August 4, 2016. 

b. Plat of Survey, prepared by Intech Consultants Inc., dated May 16, 2016. 

c. Landscape and Tree Survey Plans, prepared by Design Perspectives Inc., dated 

August 4, 2016. 

d. Floor Plans and Elevations, prepared by RC Bowman Architecture, dated July 28, 

2016.   

 































































































Water Rate Comparison

Current
Rates

Proposed
 Rates

Residential
In-Town

1st 1,000 gallons 13.72 14.64
All over 1,000 gallons 8.72 9.64

Out of Town
1st 1,000 gallons 16.25 17.17
All over 1,000 gallons 11.25 12.17

Commercial
In-Town

1st 1,000 gallons 14.72 15.64
All over 1,000 gallons 9.72 10.64

Out of Town
1st 1,000 gallons 17.25 18.17
All over 1,000 gallons 12.25 13.17



Village of Westmont 0430 
CLASS SPECIFICATION FLSA Status: Non-Exempt  
 
Deputy Liquor Commissioner/ Civilian Position (Part-time) 
_____________________________________________________________________ 
 
DISTINGUISHING FEATURES OF WORK 
 
Subject to administrative approval and under the supervision of the Liquor 
Commissioner (Mayor) with accountability to the Village Manager, manages preliminary 
investigations, and related activities required for the detection, prevention, and 
suppression of illegal activities applicable to Chapter 10, Liquor Code of Ordinances for 
the Village of Westmont.  Additionally, interacts with the Westmont Police Department 
and other law enforcement agencies on liquor, tobacco and massage establishment 
issues and activities. 
 
ESSENTIAL DUTIES AND RESPONSIBILITIES:  
 
● Reviews and processes any/all liquor license inquiries and actual license 

applications. This includes conducting background investigations, questionnaires, 
fingerprints, site visits while ensuring all requirements for a liquor license are met 
before forwarding a recommendation report to the Liquor Commissioner. 

● Regulates outside dining areas.  
● Reviews and approves/denies applications for special event requests or temporary 

liquor licenses for special events when applicable. 
● Reviews and approves/denies applications for live entertainment requests.  
● Oversees the scheduling and implementation of liquor license compliance checks. 
● Attends village ordinance and house court dates involving liquor license violations.  
● Liaison with the Village Attorneys on liquor license, tobacco, and massage 

establishment issues and violations.  
● Assists Liquor Commissioner in preparation and conducting hearings (including 

tobacco violations).  
● Conducts site visits semi-annually to ensure proper signage and compliance with 

other liquor ordinance requirements. 
● Maintains regular interaction with the Community Development and Village Clerk’s 

offices.  
● Liaison with the Westmont Chamber of Commerce.  Is available to answer or 

address questions from local businesses.  Attends Chamber events involving liquor 
licensed businesses.  
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● Acts as a liaison with various organizations involved in special events such as but 
not limited to Taste of Westmont, Red White and BBQ, Westmont Street Fair, 
Alefest etc.  

● Remains current on issues and legislation concerning Video Gaming and act as a 
liaison between the village and representatives of the Illinois Gaming Board and 
Investigators.  Address any Video Gaming issues.  

● Remains current on issues and legislation concerning the sale and servicing of 
alcohol. Act as a liaison between the village and the Illinois Liquor Control 
Commission and Investigators.  

● Takes appropriate action (pulls license) when Illinois Liquor licenses are 
suspended/revoked.  

● Checks businesses for compliance with employee Beverage Alcohol Sells and 
Serves (BASSET) training. Conduct in house training of employees on liquor related 
issues when applicable.  

● Fields inquiries for new or potential new businesses who may seek a liquor license 
and attends Economic Development Committee meetings where a proposed 
business interested in seeking a liquor license is presented.  

● Completes and submits any Village Board Agenda items concerning potential board 
action involving a liquor license.  

● Attends Village Board meetings to present applicants to the Village Board for their 
consideration on issuing a liquor license. 

● Attend any committee meeting where a liquor issue or business is being discussed.  
● Drafts, researches, and provides information for any new liquor license 

classifications or changes in liquor ordinances.  
● Assists Village Clerk with annual license renewals.  
● Maintain open lines of communication with the Liquor Commissioner (Mayor) and 

Village Manager on all issues or incidents involving a liquor licensed establishment.  
● Process tobacco license applications 
● Oversee and schedule the implementation of tobacco license compliance checks. 
● Performs other duties as assigned by the Liquor Commissioner (Mayor) and/or 

Village Manager which are reasonably within the scope of the duties enumerated 
above. 

 
ANCILLARY DUTIES PERFORMED AS NEEDED 
● Work with Detectives of the Westmont Police Department in conducting interviews of 

village employee applicants and potential police applicants as part of the 
background phase for employment. Interviews would consist mainly of employers, 
friends, family and listed references.  
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● May meet with and review applicants for a massage establishment license and 
provide a recommendation to the Village Manager and Village Board on the 
issuance of a massage establishment license.  

 
REQUIREMENTS 
To perform this job successfully, an individual must be able to perform each essential 
duty satisfactorily. The requirements listed below are representative of the knowledge, 
skill, and/or ability required. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
Education 
 

● Requires knowledge, skill and mental development equivalent to the completion 
of four years of high school.  

● Requires completion of the Beverage Alcohol Sellers and Servers Training 
classes. Completion of an instructor's course is preferred. 

 
Experience 

● Requires possession of a valid Illinois Driver’s License in the appropriate 
classification required by law. 

● Requires knowledge and a minimum of 1 year experience in conducting 
background investigations.  

● Requires thorough knowledge of Chapter 10 (Liquor) of the Westmont Code of 
Ordinances.  

● Requires thorough knowledge of laws and regulations enforced by the Illinois 
Liquor Control Commission.  

● Requires thorough knowledge of the laws and regulations enforced by the Illinois 
Gaming Board, in particular Video Gaming.  

● Requires thorough knowledge of investigative practices and procedures.  
● Requires a high level of people skills including patience, understanding, and 

compassion when dealing with members of the general public and elected 
officials.  

● Requires sufficient personal computer knowledge and skill to use common and 
specialized software currently in use by village personnel.  

● Requires the ability to communicate effectively both verbally and in writing 
● Requires ability to establish and maintain effective working relationships with 

municipal employees, officials, allied law enforcement agencies and the general 
public.  

● Requires the ability to keep information confidential when applicable.  
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PHYSICAL DEMANDS 
The physical demand described here are representative of those that must be met by 
an employee to successfully perform the essential functions of this job. Reasonable 
accommodations may be made to enable individuals with disability to perform the 
essential functions.  
 

● Requires visual ability sufficient to effectively operate office equipment including 
copier, computer, etc. and visual ability to read and write reports, 
correspondence, and instructions. 

● Requires speaking ability sufficient to communicate effectively with other 
individuals both in person and over a phone.  

● Requires the visual ability to read and write reports, correspondence, and 
instructions.  

● Required hearing ability sufficient to hold conversations with other individuals 
both in person and over a telephone and ability to hear recording on phone 
answering devices. 

● Requires ability to drive vehicle to attend various meetings, travel to businesses, 
and to other village and governmental facilities. 

 
WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an 
employee encounters while performing the essential functions of this job.  Reasonable 
accommodations may be made to enable individuals with disabilities to perform the 
essential functions.  

● The noise level in the work environment is usually quiet but can sometimes be 
somewhat hectic.  

● Employee occasionally works in outside weather conditions and hazardous 
situations that can be a threat to life and safety.  

 
SAFETY RESPONSIBILITIES 
Each Department employee shall be fully responsible for implementing the following 
provisions of this program at it pertains to operations.  The responsibilities listed below 
are minimums and are in no way meant to limit individual initiative to implement more 
comprehensive procedures.  

1. Promptly report to your supervisor all accidents and injuries occurring within the 
course of their employment.  If the hazard is not abated notify your Department 
Head. 

2. Cooperate with and assist in investigation of accidents to identify correctable 
cause and to prevent their recurrence. 

3. Good housekeeping must be practiced at all times in the work area. 
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4. Avoid engaging in any horseplay and refrain from distracting others. Horseplay, 
scuffling, and other acts which tend to have an adverse affect on safety or the 
well-being of other employees are prohibited. 

5. Obey all safety rules and follow published work instructions. 
6. Wear required personal protection equipment (PPE) when working in hazardous 

operation areas (hard hats, respirators, eye protection), in accordance with the 
current PPE Chart and Job Safety Analysis (JSA) Sheets.  Please refer to your 
departments PPE Policy and Chart. 

7. Obey all safety rules and follow work instructions.  If any doubt exists about the 
safety of doing a job, stop and get instructions from your supervisor before 
continuing. 

8. Do not handle or tamper with any electrical equipment, machinery, or air or water 
lines in a manner not within the scope of their duties, unless they have received 
specific instructions. 

9. Be alert to see that all guards and other protective devices are in their proper 
places and adjusted correctly.  Each employee will report deficiencies promptly to 
a supervisor. 

10.Arrive at work suitably attired for the job to be performed. 
11.Communicate the need for safety devices, physical improvements, training and 

refresher courses. 
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ORDINANCE NO. 16-_____
AN ORDINANCE AUTHORIZING THE HIRING OF A PART-TIME

EMPLOYEE TO SERVE AS THE DEPUTY LIQUOR COMMISSIONER

WHEREAS, the Village of Westmont is a municipal corporation duly organized and 
operating pursuant to the laws of the State of Illinois; and

WHEREAS, the Illinois Liquor Control Act of 1934, 235 ILCS 5/4-2, authorizes the 
Mayor, as the Local Liquor Commissioner, to appoint one or more deputy liquor commissioners; 
and

WHEREAS, the Illinois Liquor Control Act of 1934, 235 ILCS 5/4-3, provides that the 
Mayor and Village Board of Trustees “are authorized to fix and pay compensation to such 
deputies, assistants, or employees as may be deemed necessary for the proper performance of the 
duties vested in him”; and

WHEREAS, the Westmont Code of Ordinances, Chapter 10, Section 10-2(b)(6) 
authorizes the Mayor as Local Liquor Commissioner to appoint a deputy liquor commissioner; 
and

WHEREAS, the Mayor as the Local Liquor Commissioner has traditionally appointed 
one of the Deputy Police Chiefs to serve as the Deputy Liquor Commissioner, however, due to 
the amount of time required to perform Deputy Liquor Commissioner tasks, the Local Liquor 
Commissioner and Village staff have determined that it is no longer feasible for a Deputy Police 
Chief to adequately perform his duties as Deputy Police Chief as well as those duties of the 
Deputy Liquor Commissioner;

WHEREAS, as a result, the Village Board of Trustees desires to authorize the hiring of a 
qualified part-time employee to serve as the Deputy Liquor Commissioner; and

WHEREAS, the individual hired for this part-time position shall work less than 1,000 
hours per year, shall not be eligible to participate in the Illinois Municipal Retirement Fund 
(“IMRF”), and shall be paid such compensation as may be set from time to time by the Village 
Board of Trustees; and

WHEREAS, the Village Board of Trustees determines that the hiring of this part-time 
employee to serve as the Deputy Liquor Commissioner is in the best interests of the Village and 
the public.

NOW, THEREFORE, BE IT ORDAINED by the Mayor and Board of Trustees of the 
Village of Westmont, DuPage County, Illinois, as follows:

Section 1: The above-stated recitals are hereby restated and incorporated into this 
Section 1 as though fully set forth herein.



Section 2: The Village is authorized to hire a part-time employee to serve as the 
Deputy Liquor Commissioner.  The initial compensation for this position shall be $24.20 per 
hour, and said compensation may be adjusted annually by the Village Board of Trustees.  Said 
part-time employee shall work less than 1,000 hours per year and shall not participate in IMRF.

Section 3: The Village’s Human Resource Director is authorized and directed to 
advertise for this position and to conduct interviews of qualified candidates and to make 
recommendations to the Local Liquor Commissioner for this position, and the Local Liquor 
Commissioner shall have the final authority to select/hire a qualified individual for this position.

Section 4: The Deputy Liquor Commissioner shall perform the tasks identified in the 
job description for this position which has been prepared by the Village’s Human Resource 
Director, as well as such other tasks assigned to him/her by the Local Liquor Commissioner.

Section 5: All ordinances or parts of ordinances in conflict with the provisions of this 
ordinance are hereby repealed to the extent of the conflict.

Section 6: This ordinance shall be in full force and effect after its passage, approval 
and publication as provided by law.

PASSED AND APPROVED by the Mayor and Board of Trustees of the Village of 
Westmont, DuPage County, Illinois, this 13th day of October, 2016.

Ayes:_____        Nays:_______          Absent:______  

APPROVED:

___________________________ 
Ronald J. Gunter, Mayor

ATTEST:

______________________________ 
Virginia Szymski, Village Clerk 
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NEW ADDITION TO PERSONNEL CODE 

ARTICLE III - EMPLOYMENT 

Sec. 62-81. – Workplace Search Policy 

 

 

All offices, desks, computers, telephones, files, lockers, equipment, vehicles, etc. are the property 

of the Village and are issued for the use of employees for business purposes only during their 

employment with the Village.  An employee has no reasonable expectation of privacy when using 

Village-owned vehicles, property or equipment.  In this connection, the Village of Westmont 

reserves the right to inspect or search an employee’s office, desk, computer(s), emails, voice 

mail, files, locker, vehicle, etc. or any other area on the Village premises, or property brought onto 

Village premises by an employee and used for business purposes, to the extent permitted by law.  

Personal property which is not a fixture of the worksite (such as a purse, briefcase, or lunch box) 

may be searched upon permission of the employee or for cause as part of an investigation, 

generally with the cooperation of law enforcement personnel.  An inspection or search will 

typically be conducted based upon a reasonable suspicion of employee misconduct or criminal 

activity or for work-related purposes.  The Village may conduct an inspection or search at any 

time, with or without notice, at the discretion of the Village.  Inspections or searches shall be 

conducted by Village supervisors and/or their designees.  The Village reserves the right to seize 

all drugs, paraphernalia, weapons or other contraband found on the Village’s premises and may 

turn over such evidence to the appropriate authorities.  An employee who fails or refuses to 

comply with this policy may be subject to disciplinary action up to and including discharge.  The 

acceptance of, or continued employment with the Village, constitutes consent to all of the 

provisions of this search policy. 

  
 




